MEMORANDUM

TO: Village President and Board of Trustees

FROM: Robert O. Barber, Village Administrator

DATE: Wednesday, October 18, 2023

RE:  VILLAGE ADMINISTRATOR MATERIALS FOR VILLAGE BOARD MEETING

BOARD MEETING DATE: Monday, October 23 2023 at 7:00 p.m.

A G ENDA
I. PLEDGE TO THE FLAG
II. ROLL CALL
I11. APPROVAL OF MINUTES OF THE PREVIOUS MEETINGS OF THE MONTH
V. VILLAGE CLERK REPORT
V. RECOGNITION OF AUDIENCE
VI. REPORT OF THE VILLAGE PRESIDENT
1. OATH OF OFFICE FOR CHAPLAINS OF THE BEECHER POLICE DEPARTMENT
2. UPDATE ON ELSIE’S PLACE
3. REQUEST FOR EXECUTIVE SESSION TO DISCUSS A CANDIDATE AND ALSO
TERMS AND CONDITIONS FOR EMPLOYMENT FOR THE POSITION OF VILLAGE
ADMINISTRATOR
A. FINANCE AND ADMINISTRATION COMMITTEE — Todd Kraus Chair, Ben Juzeszyn

1. CONSIDER A MOTION OF THE PAYMENT OF BILLS AND PAYROLL SINCE THE
LAST MEETING

2. CONSIDER A MOTION OF ACCEPTANCE OF THE VILLAGE’S AUDIT FOR THE
YEAR ENDING APRIL 30, 2023. Jennifer Doss will present the audit’s findings and answer any



questions. The audit will be provided both electronically and a paper copy will be provided at the
meeting.

3. DISCUSSION ON TAX LEVY FOR 2023 COLLECTIBLE IN 2024. We nced to begin
drafting a levy for next year and the Finance Chairman wants input from the Board on what they
want to do for next year. The cost of living is still running slightly higher than 5% and the Social
Security Administration established a 3.2% increase for 2024. We can levy an increase of up to
the cost of living or 5% whichever is less. Each 1% of increase generates approximately $6,700
in new revenue. Enclosed is last year’s levy and also an historical perspective of past levies and
rates. Staff has used an increase of 2% in its five year financial plans but this decision must be
made by the Village Board. We have always pledged any increase to come from the police
protection tax levy and these funds have to be used for the police department. With the cost of
dispatching services experiencing a 27% increase (or $24,000 next year) due to new technological
standards, redundancy and regulatory compliance, any increase in the levy would be pledged to
cover that cost increase. Action on this matter is at the discretion of the Board.

B. PUBLIC BUILDINGS AND PROPERTIES, PARKS AND RECREATION
COMMITTEE - Joe Gianotti Chair, Todd Kraus

1. DISCUSSION ON THE BIDS FOR THE NEW POLICE FACILITY. Bids were opened on
October 3' and since then the architect has been meeting with the low bidders to try to reduce the
cost of the bids by cutting some of the improvements in the building. Progress on this front will
be presented by the architect at the meeting. We will then have a discussion on how to proceed
and what the options are for completing a new building. It is not a fun process to take your ideal
building and start chopping away at its contents. We have not yet touched square footage yet but
we will sce where we are. This has been a very tedious process. We have $4 million in bonds
and can only afford up to $500,000 in General Funds but we still have to provide furnishings.

C. PLANNING, BUILDING AND ZONING COMMITTEE — Erik Gardner Chair, Joe Tieri

. PLANNING AND ZONING COMMISSION MEETING is scheduled for Thursday, October
26" at 7pm. In addition to the hearing on the proposed tobacco store at 997 Dixie Highway, there
will be a workshop on a cannabis craft grow facility at El Consuelo Ranch, on Church Road which
does comply with our special use ordinance pertaining to the cannabis business.

2. NEW ZONING ORDINANCE STEERING COMMITTEE continues to meet and we have
reviewed the first five chapters of the new code. The next meeting is scheduled for Thursday,
November 9™ at 3pm.

D. PUBLIC SAFETY COMMITTEE - Joe Tieri Chair, Roger Stacey

1. CONSIDER AN ORDINANCE AMENDING THE POLICE COMMISSION TO INCLUDE
THE APPOINTMENT AND TESTING OF CORPORALS. The corporal position was not



referenced in the original code and since the Commission and the Chief wish to have the option of
testing for corporal we need to add it to the ordinance. Please see the enclosed draft.

2. ADMINISTRATIVE ADJUDICATION UPDATE. Talks have resumed between Beecher
and Peotone police departments about the feasibility of holding a joint adjudication process. The
legality, logistics, cost and relative convenience to the residents are all factors that are being
reviewed. The Chief will provide an update.

3. TRICK OR TREAT SAFETY REMINDERS. Tuesday, October 31* from 4-7 pm with free
hot dogs provided by the Lions Club in Fireman’s Park starting at S5pm.

4. CONSIDER AN ECONOMIC PACKAGE TO BE ATTACHED TO AN I.G.A. FOR THE
SCHOOL DISTRICT FOR REIMBURSEMENT FOR THE S.R.O. PROGRAM. Staff has
proposed a three year extension of the current agreement at actual costs for FY 24/25 and a 4%
increase in FY 25/26 and FY 26/27. This will take us through the current police department CBA
and into the first year of the new CBA but we will not know those numbers until well into 2026.
This is a fair accounting of the costs of the program for each entity. 1f the Board concurs with the
cost portion, we will share with the school district and begin setting up a more formal IGA
extension. Please see the enclosed chart.

E. PUBLIC WORKS COMMITTEE — Roger Stacey Chair, Erik Gardner

. PENFIELD STP UPDATE. We are by no means finished with this project but the worst of
the inconveniences may soon be coming to an end. We are on target for a November 3
completion from the fire station west to the RR crossing. We will then close Penfield from
Maxwell to the bridge to get that piece done prior to our tree lighting ceremony. We are on target.

2. INDIANA AVENUE RESURFACING/QUIET ZONE IMPLEMENTATION. The
delineators should be installed and the quest zone re-established prior to the meeting but if not an
explanation will be provided.

3. 2023 RESURFACING PROGRAM has been completed. All patches were made.

4, LEAF COLLECTION PROGRAM UPDATE will be provided.

5. LAST BRUSH PICK-UP will be Tuesday, October 24™. The chipper is being replaced with a
leaf collection machine so this is the last one.

F. ECONOMIC DEVELOPMENT AND COMMUNITY RELATIONS COMMITTEE

- Ben Juzeszyn, Chair, Joe Gianotti

I. NEWSLETTER UPDATE. The Board was given a rough draft and it was sent to the printer
last week. It should be mailed out this week.



2. HOLIDAY TREE LIGHTING CEREMONY UPDATE. Details have been laid out for the
padre of lights, the tree lighting, and the other events scheduled in the park. The Chairman will
provide an update.

3. UNION ELECTRONICS BUILDING PROJECT UPDATE will be provided at the meeting.
All systems are a go for mass grading but the weather is now a factor.

G. OLD BUSINESS

H. ADJOURN INTO EXECUTIVE SESSION (if necessary)

. CONSIDER AN ORDINANCE AUTHORIZING AN EMPLOYMENT AGREEMENT FOR
THE POSITION OF VILLAGE ADMINSTRATOR

J. CONSIDER THE APPOINTMENT OF A NEW VILLAGE ADMINISTRATOR

K. ADJOURNMENT



MINUTES OF THE REGULAR MEETING OF THE PRESIDENT
& BOARD OF TRUSTEES OF THE VILLAGE OF BEECHER
HELD AT THE BEECHER VILLAGE HALL,

625 DIXIE HIGHWAY, BEECHER, ILLINOIS
OCTOBER 10, 2023 -- 7:00 P.M.

All present joined in the Pledge to the Flag.

President Meyer called the meeting to order.

ROLL CALL

PRESENT: President Meyer and Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.
ABSENT: None.

STAFF PRESENT: Clerk Janett McCawley, Administrator Robert Barber, Public Works
Superintendent Matt Conner, Lieutenant Rick Emerson, Code Enforcement Officer David
Harrison and EMA Director Bob Heim.

GUESTS: George Schuitema, Ernie Bleicher and Phyllis Harden-West.

APPROVAL OF MINUTES

President Meyer asked for consideration of the minutes of the September 25, 2023 Board meeting.
Trustee Tieri made a motion to approve the minutes as written. Trustee Stacey seconded.

AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0) None.

Motion carried.

RECOGNITION OF AUDIENCE

Ernie Bleicher, owner of the barber shop, was present regarding the Penfield Street reconstruction
project. He asked questions about the timing of the job and logistics as well as other questions.
Administrator Barber and Superintendent Conner tried to answer his questions. He was unhappy
about the project game plan and the effect on his business.

VILLAGE CLERK REPORT

Clerk McCawley provided a report on income received in September, 2023.

REPORTS OF VILLAGE COMMISSIONS

A 4" of July Commission update was provided.

Village of Beecher -- Minutes of 10-10-23 Board Meeting



A Youth Commission report was provided. The next Youth Commission event is the Glow Bike
Ride on October 20™. Bob Heim and EMA were thanked for their help with the event. The Parents
Night Out event was a big success. Over $4,000 was raised. Trustee Juzeszyn read aloud a thank
you to the many organizations and people who donated and contributed towards the event.

A Historic Preservation Commission report was provided by Trustee Gardner. Next meeting is
October 18" at the Depot.

VILLAGE PRESIDENT REPORT

President Meyer provided a fire inspection program update. Over half of the inspections have been
completed and inspections seem to be going well.

The annual report of the TIF Joint Review Board meeting was provided.

The Board discussed the request for a Class B liquor license for beer and wine only at 755 Penfield
from Phyllis Harden-West. Ms. Harden-West was present to answer questions. Previously there
were concerns regarding her request because approval would mean more than one liquor license
in the same building plus there was some missing information on the application. Copies of the
liquor license application and conditional lease were provided for review. Ordinance regarding
video gaming and liquor ordinance copies were also provided. President Meyer asked if this
application meets the requirements of the ordinance and the Board’s thoughts on the application.
The Board did not support two liquor licenses in the same building. Board members were asked if
they wish to make a motion to authorize the drafting of an ordinance increasing the liquor licenses.
No one made a motion. The matter is tabled indefinitely.

President Meyer requested an Executive Session be held to continue discussion of Village
Administrator candidates.

A. FINANCE AND ADMINISTRATION COMMITTEE

Trustee Kraus made a motion approving the Treasurer’s report. Trustee Juzeszyn seconded.
AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0) None.

Motion carried.

Variance reports were provided in the packet for review.

Trustee Kraus made a motion to approve payment of the list of bills in the amount of $32,480.84
and payrolls since the previous meeting. Trustee Juzeszyn seconded.

AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0)None.

Motion carried.

The presentation of the audit for the fiscal year ending April 30, 2023 will be provided at the
October 23" meeting.
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B. PUBLIC BUILDINGS AND PROPERTIES, PARKS AND RECREATION
COMMITTEE

There was discussion of the bid results for the new police station. Bids were received and opened
on Wednesday, October 4™, The total bid package came in at about $5.9 million, which is much
higher than anticipated. Architect to come to the next meeting with options and are currently
checking the bids for compliance. Keeping the same square footage and removing some usable
space or reduce the square footage and only keep usable space are options to be considered.
Architect is working with contractors to determine if there’s a way to cut the costs.

C. PLANNING, BUILDING AND ZONING COMMITTEE
The Building Department monthly report was provided in the packet for review.

Results of the September 28™ Planning and Zoning Commission meeting were provided by Trustee
Gardner. Tobacco store on Dixie Highway will be going to public hearing on October 26,

The next Zoning Ordinance Steering Committee meeting will be held on October 12" at 3 p.m.
D. PUBLIC SAFETY COMMITTEE

The Police Department, EMA and Code Enforcement monthly reports were provided in the packet
for review.

The Intergovernmental Agreement for School Resource Officer expires at the end of this current
school year and the committee will work with Chief Lemming and the School District to get this

agreement extended.

The Village Attorney is working on the first draft of the proposed food truck ordinance and then
it will be reviewed by the committee.

Halloween trick or treat hours will be from 4-7 p.m. on Tuesday, October 31%.

E. PUBLIC WORKS COMMITTEE

The Sewer Department monthly report was provided in the packet for review.

Penfield Street reconstruction project update was provided by Administrator Barber. Construction
meeting was held that morning. Contractor is targeting November 3™ for getting work done to
reopen road. Curb work west of the bridge may begin next week. There are problems with a
driveway east of bridge where resident can’t get his car in without scraping bottom. Contractor
will tear out and correct.

Indiana Avenue resurfacing project was provided by Superintendent Conner. Will County is

waiting on their road reflectors to be put in before they will allow the delineators to be put back in
by the railroad tracks.
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2023 resurfacing program update was provided. Country, Meadow and Orchard have been paved.
Patches on Fox Hound Trail should be completed next week.

Leaf collection is set to tentatively begin on October 30™.
Trustee Stacey requested an Executive Session be held to discuss Public Works employees.

Administrator Barber raised the question about the last brush pick up of the year. A lot of residents
are still putting out brush and residents have been calling the Village Hall even though brush pick
up ended in September. Last year the Board agreed to end brush pick up every year on the second
Tuesday in September. However, there is still a lot of brush out so the Board was asked how to
proceed. After some discussion, it was agreed to do one special pick up to collect the brush. Staff
will advertise more next year about when brush pick up ends by putting signs at entrances to town
at beginning of brush year and two weeks before end of brush year to notify residents of date.
Public Works will do a special brush pick up on October 24", which will be the final for the year.

F. ECONOMIC DEVELOPMENT AND COMMUNITY RELATIONS COMMITTEE

The next Holiday Tree Lighting Ceremony meeting is scheduled for Wednesday, October 11% at
7 p.m. at the Village Hall.

A Fall newsletter update was provided by Clerk McCawley. A final draft was not yet available. It
will be emailed to the Board this week.

G. OLD BUSINESS — None.
I. ADJOURN INTO EXEUCTIVE SESSION

Trustee Stacey made a motion to adjourn into Executive Session at 7:56 p.m. to discuss Village
Administrator candidates and Public Works applications. Trustee Gardner seconded.

AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0)None.

Motion carried.

Trustee Stacey made a motion to return to regular session at 8:53 p.m. Trustee Juzeszyn seconded.
AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0) None.

Motion carried.

I. NEW BUSINESS

President Meyer reported that the resident next to the Post Office is complaining about traffic and
noise from mail trucks backing up and has called a few times to complain. First parking space next
to resident’s house seems to be a problem with people backing up. It was learned that the Post
Office trucks are now taking alley again so they are not backing into the parking lot making noise.
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The resident has asked for a fence between the lot and his property. Board members were not in
support of putting up a fence but staff will contact him and let him know he can put up his own
fence.

There being no further business, President Meyer asked for a motion to adjourn. Trustee Gianotti
made a motion to adjourn the meeting. Trustee Tieri seconded the motion.

AYES: (6) Trustees Juzeszyn, Kraus, Gardner, Stacey, Tieri and Gianotti.

NAYS: (0) None.

Motion carried.

Meeting adjourned at 9:03 p.m.

Respectfully submitted by:

Janett McCawley
Village Clerk
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VILLAGE OF BEECHER

PERCENT BURDEN

LIMITING RATE

REDUCTION FACTOR .00

FUND

001 00
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005 00
047 00
035 00
014 00
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** NON

003 00
109 00

CORPORATE

AUDIT

I. M. R. F.
SOCIAL SECURITY
TORT/LIAB INS
POLICE PROTECT
CIVIL DEFENSE

CAPPED **

BOND AND INT
PA 102 0519 ADJ
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331,818
7,638
61,100
59,891
39,671
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1,090
669,570

330,155
0

989,725

09.02.14
WILL COUNTY VALUE

OTHER COUNTIES

6030 WILL COUNTY TAX RATE CALCULATION
FARM VALUE 962,045
NON FARM VALUE 122,524,880
RAILROAD VALUE 260,922
WILL COUNTY VALUE 123,747,847 TOTAL VALUE
MAX EXTENDED TOTAL WILL CO
RATE RATE EXTENDED SHARE
.4375 .2682 331,891.72 331,891.72
NONE .0062 7,672.36 7,672.36
NONE .0494 61,131.43 61,131.43
NONE .0484 59,893.95 59,893.95
NONE .0321 39,723.05 39,723.05
L6000 L1361 168,420.81 168,420.81
. 0500 .0009 1,113.73 1,113.73
.5413 669,847.05 669,847.05
NONE .2668 330,159.25 330,159.25
NONE 0000 0.00 0.00
.0000 0.00 3,876.00 +
.0000 0.00 3,876.00
8081 1,000,006.30 1,000,006.30
.8081 1,000,006.30 3,876.00 +
.8081 1,000,006.30 1,003,882.30
Village of Beecher
Road & Bridge Extension 1/2 Share - By Township
Washington 291,673.68
TOTAL of all Townships 291,673.68,
Plus Village's Will County Extension 1,003,966.23
GRAND TOTAL Extended to Village 1,295,639.91
!
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168,420.81
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VILLAGE OF BEECHER, WILL COUNTY, ILLINOIS
ORDINANCE NO.

AN ORDINANCE AMENDING AND REPLACING VILLAGE CODE
SECTIONS 6-6-2(F) AND 6-6-5S REGARDING POLICE OFFICERS IN THE
VILLAGE OF BEECHER, AND REPEALING ALL TOWN CODE
SECTIONS AND ORDINANCES, OR PARTS THEREOF, IN CONFLICT
HEREWITH.

WHEREAS, the Corporate Authorities of the Village of Beecher, Will County, illinois,
has reviewed the provisions of Village Code 6-6-1 through 6-6-6 pertaining to Officers in the
Village of Beecher; and

WHEREAS, the Corporate Authorities of the Village of Beecher, Will County, Illinois,
have been advised that such provision pertaining to police officers should be expanded to include
Corporal in the examination and power and duties sections for Police Officers; and

WHEREAS, the Corporate Authorities of this Village of Beecher, Will County, Illinois,
having reviewed the Village Code, as amended from time to time, now concur that it is advisable,
necessary, and in the best interests of the residents of the Village of Beecher and the Beecher to
revise certain sections of the Village Code to include Corporal in the examination and power and
duties sections for Police Officers.

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF
TRUSTEES OF THE VILLAGE OF BEECHER, WILL COUNTY, ILLINOIS, AS
FOLLOWS:

SECTION ONE: That subsection (F), entitled WRITTEN EXAMINATIONS, of
Section 6, entitled EXAMINATIONS, of Chapter 6, entitled “OFFICERS”, of Title 6, entitled
“POLICE”, of the Village Code of the Village of Beecher, be, and the same is hereby amended
and replaced in its entirety to read and provide as follows, namely:

CHAPTER 6 OFFICERS

6-6-2: EXAMINATIONS

“(F) WRITTEN EXAMINATIONS:

Information as to the type of written examination employed by the Commission will be provided,
if conducted, as part of the orientation program. All examination papers shall be and remain the
property of the Commission, and the grading thereof by the contracted vendor shall be final and
conclusive and not subject to review by any tribunal of any kind or description. Candidates who
fail 1o achicve a passing grade of seventy (70) will be notified and climinated for all further
consideration.”



SECTION TWO:  That Section 5, entitled PROMOTIONS FOR SERGEANT AND
LIEUTENANT, of Chapter 6, entitled “OFFICERS”, of Title 6, entitled “POLICE”, of the Village
Code of the Village of Beecher, be, and the same is hereby amended and replaced in its entirety to
read and provide as follows, namely:

“6-6-S: PROMOTIONS FOR CORPORAL, SERGEANT, AND LIEUTENANT:

(A) EXAMINATION:

The Commission may conduct the following examinations upon a vacancy occurring in the rank
of Corporal, Sergeant, or Lieutenant. An applicant for promotion to Sergeant and Lieutenant must
hold the rank at or above Corporal. The Police Chief, in the Police Chief’s sole discretion, shall
appoint Corporals.

Examinations Grading*
Written Test 100 Maximum and 70 minimum (1 point = 1% on test scorc)
Oral Test Interview 0 - 30 points

* Any candidate who achieves less than seventy (70) points on the written examination, if
conducted, shall be disqualified. In the event a written examination is conducted, information as
to the type of written examination administered by the Commission will be provided to those
cligible.

(B) PROBATIONARY PERIOD:

There shall be a one (1) year probationary period for promotion to Corporal, Sergeant, and
Lieutenant. Failure to successfully pass the one (1) year probationary period will result in a
demotion to the officer’s previously held rank, unless disciplinary action results in termination.

(C) DISCIPLINE OF CORPORALS, SERGEANTS, AND LIEUTENANTS:

1) The Police Chief may impose the following discipline: oral warning, written warning,
unpaid suspension of up to thirty (30) calendar days, demotion, or termination.

2) Any Corporal, Sergeant, or Lieutenant receiving a disciplinary suspension without pay or
termination, may file a written appeal to the Village Administrator within ten (10) calendar
days of receipt of the Notice of Disciplinary Suspension or Notice of Termination.

3) The Village Administrator shall provide a written response within ten (10) calendar days
from receipt of the written appeal, unless the time is extended in the sole discretion of the
Village Administrator. The Village Administrator has the right to review any evidence or
documentation concerning the discipline and to interview the disciplined officer and any
other necessary witnesses.

4) Any Corporal, Sergeant, or Lieutenant may appeal the Village Administrator
determination to the Village Public Safety Committee with in ten (10) calendar days of
receipt of the Village Administrator decision by requesting review to the Chair of the
Public Safety Committee. The Chair of the Public Safety Committee will then hold an
administrative hearing on the appeal within twenty (20) days of receipt of the appeal. The
decision of the Public Safety Committee shall be final.”



SECTION THREE: That all existing Ordinances and Village Code provisions, or parts
thercof, in conflict with the provisions of this Ordinance, are hereby deemed null, void, and of no
legal effect, and are specifically repealed.

SECTION FOUR: If any section, clause, provision or portion of this Ordinance shall be
held to be invalid or unconstitutional by any Court of competent jurisdiction, such decision shall
not affect any other section, clause, provision or portion of this Ordinance, and this Village
Board hereby expressly acknowledges that it would have enacted this Ordinance even with the
invalid portion deleted.

SECTION FIVE: That this Ordinance shall be in effect immediately after its passage by
the Village Board, its approval by the President and its publication as required by law.

PASSED and APPROVED this ___ day of , 2023.
Yeas:
Nays -
Abstain:
Present: e -
Marcy Meyer, Village President
ATTEST:

Janett McCawley, Village Clerk
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MUNICIPALITIES
(65 ILCS 5/) lllinois Municipal Code.

(65 ILCS 5/1-2-1z.1)

Sec. 1-2-12.1. (Repcaled).
(Gource: Reenacted by P.A. 102-637, eft. 172=-17-21. Repealed
internally, eff. 1-1-23.)

(hs 1LCS S5/Arc. 1 Div, 2.1 heading)
DIVISION Z.1. ADMINLISTRATIVE ADJUDICATIONS

(65 TLCS 5/1-2.1-1)

(Text of Section befcre amendment by P.A. 103-260)

Sec. 1-2.1-1. Applicability. This Division 2.1 applies only
to municipalities that are home rule unitis,
(Scurces: PL.A. 90-516, eff, 1-1-98.)

(Text of Section after amendment by P.A. 103-Z&0)

Sec. 1-2.1-1. Applicability. This Division 2.} applies te
municipalities that are home rule units and o nan-hona  rale
municipalities that adopt the provisions of this Division.
(Source: P.A, 103-260, eff., 1-1-24.)

(65 TLCS 5/1-2.1-2)

Sec. 1-2.1-2, Administrative adjudication of wmunicipal (ocde
viclations. Any municipallty may provide by ordinance for a
system of administrative adjudication of municipal <code
viclations to the extent permitted by the Tllinois Constitution,
A "system of administrative adjudication" means the adjudication
of any wviolatiorn of a municipal ordirance, ezcept for (i)
proceedings not within the statutory or the home rule authority
of municipalities; and (ii) any offense under the Illinois
Ve le Code or a similar cffense that is a traffic requlation
governing the movement of vehicles and except for any reportable
cifense under Section 6-204 of the Illinois Vehicle Code,
{Source: P.A. 90-516, eff. 1-1-938.)

(65 TLCS 5/1-2.1-2)

Sec. 1-2.1-3. hdministrative adjudication procedures not
welusive.  The adoption by a municipality of a system of
administrative adjudication does not preclude the municipality
from using other methods to enforce municipal ordinances.
(Source: P.A. 90-516, eff. 1-1-98.)

(65 ILCS 5/1-2,1-1)

Sec. 1-2.1-4. Code hearing units; powers of hearing

officers.

(a) An ordinance establishing a system of adminiztrative
adjudication, pursuant to this Division, shall provide for a
code hearing unit w:ithin an existing agency or as a separato
agency in the municipal government. The ordinance shall
establish the Jjurisdiction of a code hearing unit that is
consistent with this Division., The "jurisdiction"™ of a code
hearing unit refers to the particular code violations that it
may adjudicate.

{h) Ahdjudicatory hearings shall be presided over by hearing
fficers., The powers and duties of a hnearing officer shall
include:

(1) hearing testimony and accepting cvidence that is
relevant to the existence of the code violation;

(2) issuing subpoenas directing witnesses to appeal
and give relevann testimony at the hearing, upon the regoes
£ the parties or their representatives;

(3) prescrving and authenticating the record of the
hearing and all exhibits and evidence introduced at Ll

saring;

{(4) issuing a determination, basea on the evidence
cresentea  at  the h ing, of whether a code wviolation
exiszts. The determination shall be in wriicing and shall
incluwlde a written finding of fact, decision, and orde
including the fine, penalty, or action with which the
defendant must comply; and

(%) imposing penalties consistent with applicable

https/iwww.ilga.govilegislationfilcs/ilcs4.asp?DocName=&ActiD=802&ChapterlD=14&SeqStart=3500000&SeqEnd=4600000&Print=True
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code provisions and assessing costs upon finding a party

liable for the charged violation, excoept, however, that in

ne event shall the hearing officer have authority Lo (1)

impose a penalty cf incarceration, or (ii) impose a fine in

excess of $50,000, or at the option of ULhe municipality,
such other amount not to exceed the maximum amount
estaplished Dy the Mandatory Arbitration System as
prescribed by the Rules of the Illinois Supreme Court from
tlme to time for the Jjudicial ecircuit in  which the
municinality is locarted. The maximum monetary fine unde:

rhis item (5), shall be exclusive of costs of enforcement o

costs lmposed to secure compliance with the municipality's

ordinances and shall not be applicable to cases to enforce
the collection of any tax imposed and collected by the
municipality.

{z) Prior teo conducting administrative adjudicatio
procecedings, administrative hearing officers shall have
successfully completed a formal training program which inclucdes
the following:

(1) instruction on the rules nf procedure of the

administrative hearings which they will conduct;

(2) orientation to each subject area of the code

violations that they will adjudicate;

(3) cobservation of administrative hearings: and

(4) participation in hypothetical cases, including

ruliny on evidence and issuing firal orders.

Tn addition, every administrative hearing officer must be an
altorney licensed Lo practice law in the State of Illinois for
at least 3 years. A person who has served as & judge in Illinois
ig not required to fulfill the requirements of items (1) through
(4) of this subsection.

{d) A proceeding before a code hearing unit shall be
instituted wupon the filing of a vwritten pleading by an
authorized official of the municipality.

(Source: P.A. 102-65, eff. 7-9-21.)

(65 ILCS 5/1-2.1-5)

Sec. 1-2.1-5. Administrative hearing proceedings.

{a) Any ordinance establishing a system of administrative
adjudication, pursuant to this Division, shall afford parties
due  process of law, including notice and <pportunity for
hearing. Parties shall Dbe served with process in a manner
reasonably calculated to give them actual notice, including, as
appropriate, perscnal service of process upon a party or its
employees cr agents; service by mail at a party's address; or
notice that is posted upon the property where the violation is
found when the party 1is the owner or manager of the property. Ir
municipalities witn a population under 3,000,000, if the nolice
requires the vespondent to answer within a certain amount of
time, the municipality must reply to the answer within the same
amount of time afforded to the respondent.

(b) Parties shall be ygiven notice of an adjudicatory hearing
which includes the type and nature of the code violation to be
adjudicated, the date and location of the adjudicatory hearing,
the legal authority and jurisdiction under which the hearing is
to be held, and the penalties for failure to appear at the
hearing.

(c} Parties shall be provided with an opportunity for a
hearing during which they may be represented by counsel, present
witnessecs, and cross-examine opposing witnesses. Parties may
request the hearing officer to issue subpcenas to direct the
attendance and testimony of relevant witnesses and the
production of relevant documents. Hearings shall be scheduled
with reasonable promptness, provided that for hearings scheduled
in all non-emergency situations, if requested by the defendant
ithe defendant shall have at least 15 days after service of
precess to vprepare for a hearing. For purposes of cthis
subsection (¢), "non-emergency situvation" means any situation
chat does not reasonaebly constitute a threat to the public
interest, safety, or welfare. If service is provided by mail,
the ib-day pericd shall begin to run on the day that the notice
is deposited in the mail.

(Scurce: P.A. 94-616, eff. 1-1-06.)

(65 TLCS 5/1-2.1-6)

Sec. 1-2.1-6. Rules of evidence shall not govern. The formal
and technical rules of evidence do not apply in an adjudicatory
hearing permitted wunder this Division. Evidence, including
hearsay, may be admitted only if it is of a type commonly relied
upon by reasonably prudent persons in the c¢onduct of their
affairs.

(Source: P.A. 90-516, eff. 1-1-92.)

(65 TILCS 5/1-2.1-7)
Sec. 1-2.1-7. Judicial review. Any final decision by a code
hearing unit that a code violation does or does not exist shall

https://www.ilga.gov/legislation/ilcs/ilcs4.asp?DocName=8&ActiD=802&ChapteriD=14&SeqStart=3500000& SeqEnd=4600000&Print=True 2/3
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constitute a final determination for purposes of judicial review
anid shall ke subject to review under the 1llinois Administrative
Review Law.

(Scurce: P.A, 90-516, eff. 1-1-98.)

(6L TLCS 5/1-2.1-8)
sec. 1-2.1-8. Enforcement of judgment .

{a) Any fine, other sanction, or costs imposed, or part of
any fine, other sanction, or costs imposed, remaining unpaid
afrer the exhaustion of or the failure to exhaust Jjudicial
review procedures under the Illinois Administrative Review Law
are a debt due and owing the municipality and may be collected
in accordance with applicable law,

(b) After expiration of the period in which judicial review
under the Iilinois Administrative Review Law may be sought for a
final determination of a code vinlation, unless stayed by a
court of competent fJurisdiction, the findings, decision, and
order of the hearing officer may be enforced in the same manner
as o judgment entercd by a court of competent jurisdiction.

(c) In any case 1in which a defendant has failed to comply
with a judgment ordering a defendant to correct a code violation
or imposing any fine or other sanction as a result of a code
violation, any expenses incurred vy a municipality to enforce
the judgment, including, but not limited to, attorney's fees,
court costs, and costs related to property demolition or
foreclosure, after they are fixed by a court. of competent
jurisdiction or a hearing officer, shall be a debt due and owing
the municipality and may e collected in accordance with
applicable law. Prior to any expenses being fixed by a hearing
officer pursuant to this subsection {¢), the municipality shall
provide notice to the defendant that states that the defendant
shall appear at a hearing hefore the administrative hearing
officer to determine whether the defendant has failed to comply
with the judgment. The notice shall set the date for such a
hearing, which shall rot be less than 7 days from the date that
notlice is served. If notice 1s served by mail, the 7-day period
shall begin to run on the date that the notice was depesited in
the mail.

(d) Upon being recorded in the manner required by Article
X1Y of the Code of Civil Proccdure or by the Uniform Commercial
Code, a liesn shall he impesed on the real cstate or personal
estate, or both, of the defendant in the amount of any debt due
and owing the municipality under this Section. The lien may be
enforced in the same manner as a judgment lien pursuant to a
judgment of a court of competent jurisdiction.

(e} A hearing officer may set aside any judgment entered by
default and set a new hearing date, upon a petition filed within
21 days after the issuance of the order of default, 1f the
hearing officer determines that the petitioner's failure to
avpear at the hearing was for good cause or at any time if the
petitioner establishes that the municipality did not provide
proper service of process. If any judgment is set aside pursuant
~o this subsection (e), the hearing officer shall have authority
to enter an order extinguishing any lien which has been recorded
for any debt due and owing the municipality as a result of the
vacated default judgment.

{(Source: P,A, 90-516, eff, 1-1-98.)

(65 ILCS 5/1-2.1-9)

Sec. 1-2.1-9. Impact on cxisuing administrative adjudication
systems, This Division shall not affect the validicty of systems
of administrative adjurication that were authorized by State
law, including home rule authority, and in existence prior to
the effective date of this amendatory Act of 1997,

(Source; P.A. 90-516, eff, 1-1-98.)

https:/fwww.ilga.gov/legisiation/ilcs/ilcs4.asp?DocName=&ActiD=802&ChapterlD=14&SeqStart=3500000&SeqEnd=4600000&Print=True 33



July 31, 2023

FACT SHEET

ADMINISTRATIVE
ADJUDICATION AND
THE ESTABLISHMENT OF
HEARING UNITS

Public Act 103-0260 expands local control by allowing all municipalities to adopt administrative adjudication systems,
rather than only home rule municipalities, and further allows non-home rule municipalities to establish hearing units.
The lllinois Municipal League has a model administrative adjudication ordinance (available via this link).

Administrative adjudication provides municipalities the opportunity to resolve alleged ordinance violations without
pursuing litigation. Some matters that municipalities can resolve through administrative adjudication hearings
include building code violations, nuisance abatements and non-moving vehicle code violations.

HEARING UNITS

Municipalities may adopt ordinances establishing hearing units. These ordinances must establish the jurisdiction
of the hearing unit outlining what municipal code violations it can adjudicate. All adjudication hearings must be
presided over by a hearing officer.

HEARING OFFICER TRAINING

An administrative hearing officer must be an lllinois state licensed attorney for at least three years and is required to
complete formal training before conducting administrative adjudication proceedings, which includes:

» Instruction on the rules and procedures of the administrative hearings they will conduct;

« Qrientation to each subject area of the ordinance violations they will adjudicate;

e Observation of administrative hearings; and,

* Participation in hypothetical cases.

Individuals who have served as a judge in lllinois are not required to complete these training requirements.

MUNICIPAL RESPONSIBILITIES BEFORE ADJUDICATION HEARINGS

Ordinances establishing administrative adjudication systems must afford parties due process of law, including notice
and the opportunity for a hearing.

Notice of an ordinance violation can be served personally, sent by mail or posted on the property where the alleged
violation is found. This notice must include the type and nature of the alleged code violation, the date and location
of the adjudication hearing, the jurisdiction under which the hearing will be held and the penalties for failure to
appear at the hearing. Defendants must be given at least 15 days following the service
of a violation notice to prepare for a hearing. At the hearing, the defendant may be
represented by counsel, present witnesses and cross-examine opposing witnesses.

The adoption of an administrative adjudication system does not prevent municipalities
from using other methods to enforce ordinances. LLINOIS MUNICIPAL LEAGUE

500 Eost Capitol Avenue | PO. Box 5180 | Springfield, IL 62705-5180 | Ph: 217.525.1220 | Fx: 217.525.7438 | iml.org
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IMI. Model Ordinance: Creating a Code Hearing Unit and Other Actions in Connection Therewith

ORDINANCE NO.

AN ORDINANCE CREATING A CODE HEARING UNIT AND OTHER ACTIONS IN
CONNECTION THEREWITH

FOR THE CITY/VILLAGE/TOWN OF

WHEREAS, the Illinois Municipal Code, 65 ILCS 5/1-2-1, provides that the corporate
authorities of ecach municipality may pass all ordinances and make all rules and regulations
proper or necessary, to carry into effect the powers granted to municipalities, with such fines or
penalties as may be deemed proper; and

WHEREAS, the City/Village/Town of (City/Village/Town) is a
municipal corporation and non-home rule unit of local government pursuant to the Constitution
of the State of Illinois of 1970, as amended (which, together with any successor municipal

corporation or public body hereinafter designated by or pursuant to law, is hereinafter called
City/Village/Town); and,

WHEREAS, pursuant to Division 2.1 of the Illinois Municipal Code, 65 ILCS 5/1-2.1-1 ef seq.,
the City/Village/Town is empowered to establish a Code Hearing Unit for the purposes outlined
therein; and,

WHEREAS, the corporate authorities of the City/Village/Town believe that the creation of a
Codc Hearing Unit would provide the City/Village/Town with an efficient method for
adjudicating alleged ordinance violations in a manner that is less costly to both the
City/Village/Town and the accused, while providing the necessary due process protections for
the accused, and doing so will allow the City/Village/Town to more efficiently protect the
health, safety and general welfare of its residents; and,

WHEREAS, in furtherance of this belief, the corporate authorities have reviewed the proposed
Chapter of the City/Village/Town of City/Village/Town Code of
Ordinances, attached hereto and incorporated herein as Exhibit A; and,

WHEREAS, upon review of the same, the corporate authorities believe that this addition to the
Code of Ordinances will accomplish the goals outlined herein; and,

WHEREAS, the corporate authorities of the City/Village/Town hereby state their belief that the
amendment of the City/Village/Town Code of Ordinances to add Chapter  , as provided
hercin, is in the best interests of the City/Village/Town and its citizens.

NOW, THEREFORE, be it ordained, by the City Council/President and Board of Trustees of
the Village/President and Board of Trustees of the Town of as
follows:
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IML Model Ordinance: Creating a Code Hearing Unit and Other Actions in Connection Therewith

Scction 1. The foregoing recitals shall be and are hereby incorporated as findings of fact
as if said recitals were fully set forth herein.

Section 2. The corporate authorities wish to amend the City/Village/Town of
City/Village/Town Code of Ordinances, and that same is hereby
amended to include Chapter  , as shown in the attached Exhibit A.

Scction 3. Repeal of Conflicting Provisions. All ordinances, resolutions, and policies or
parts thereof, in conflict with the provisions of this Ordinance are, to the extent of the conflict,
cxpressly repealed on the effective date of this Ordinance.

Section 4. Severability. If any provision of this Ordinance or application thereof to any
person or circumstances is ruled unconstitutional or otherwise invalid, such invalidity shall not
affect other provisions or applications of this Ordinance that can be given effect without the
invalid application or provision, and each invalid provision or invalid application of this
Ordinance is severablc.

Section 5. The clerk is directed by the corporate authorities to publish this Ordinance in
pamphlet form. This Ordinance shall be in full force and effect after its passage and publication
in accordance with 65 ILCS 5/1-2-4.

PASSED THIS  day of ,20

AYES:

NAYS:
ABSTENTIONS:
ABSENT:

APPROVED THIS  day of , 20

Mayor/Village President/Town President

ATTEST:

Clerk

BEFORE ADOPTING ANY ORDINANCE, MUNICIPAL OFFICIALS SHOULD CONSULT
WITH THEIR RETAINED LEGAL COUNSEL OR OTHER QUALIFIED ATTORNEY.
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Exhibit A
CHAPTER ___: CODE HEARING DEPARTMENT

§ .01. Creation of a System of Administrative Adjudication

The City/Village/Town of (City/Village/Town) pursuant to
Article I, Division 2.1 of the Illinois Municipal Code, 65 ILCS 5/1-2.1-1 et seq., hereby
cstablishes a system of administrative adjudication, subject to the limitations of this Chapter, that
provides due process of law, including notice and an opportunity for a hearing for all affected
persons. In the event a conflict between this Chapter and Article 1, Division 2.1 of the lilinois
Municipal Code exists, then the Illinois Municipal Code shall prevail.

§__ .02 Establishment of Code Hearing Unit.

(a) There is hereby established a Code Hearing Unit within the City/Village/Town that is
responsible for conducting adjudicatory hearings, exercising the powers conferred in
this Chapter and in the manner set out in this Chapter.

(b) The Code Hearing Unit shall have jurisdiction to adjudicate all alleged violations of
the Code, except for: (i) proceedings not within the statutory authority of the
City/Village/Town; (i1) any offense under the I1linois Vehicle Code or a similar
offense that is a traffic regulation governing the movement of vehicles; and, (iii) any
reportable offense under Section 6-204 of the Illinois Vehicle Code.

(c) The establishment of the Code Hearing Unit does not preclude the
City/Village/Town from using other methods to enforce the provisions of its Code.

(d) The Code Hearing Unit shall consist of one or more Hearing Officers, as that term is
defined herein, and such other agents or employees assigned to assist the Hearing

Officer by the City/Village/Town.

§ .03. Definitions.

For this Chapter, the following definitions shall apply unless the context clearly indicates
or requires a different meaning:

(a) “Adjudicatory Hearings” means any hearing called by the Code Hearing Unit
pursuant to this Chapter.

(b) “Code” means the City/Village/Town’s Code of Ordinances.

(c) “Code Hearing Unit” is defined in Section .02, herein.
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(d)

(e)
)

(g)

§ .04

(a)

(b)

“Complaint” means a written pleading, filed with the Code Hearing Unit by an
authorized official of the City/Village/Town, which alleges a violation of the Code.

“Final Administrative Order” is defined in Section .07, herein.

“Hearing Officer” means an agent of the City/Village/Town whose duty it is to:

(1)
(2)

)
4)
(%)

hear testimony and accept evidence that is relevant to the existence of an
alleged violation of the Code;

issue subpoenas directing witnesses to appear and give relevant testimony at
the adjudicatory hearing, upon the request of the parties or their
representatives;

preserve and authenticate the record of the adjudicatory hearing and all
exhibits and evidence introduced at the adjudicatory hearing;

issue a determination, based on the evidence presented at the adjudicatory
hearing, of whether or not a violation of the Code exists; and,

impose penalties consistent with applicable provisions of the Code and assess
costs upon finding a party liable for the charged violation, except, however,
that in no event shall the Hearing Officer have authority to (i) impose a
penalty of incarceration; or, (ii) impose a fine either in excess of $50,000, or
such other amount not to exceed the maximum amount established by the
Mandatory Arbitration System as prescribed by the Rules of the I1linois
Supreme Court from time to time for the judicial circuit in which the
City/Village/Town is located. Any such fine imposed under this Chapter shall
be exclusive of costs of enforcement or costs imposed to secure compliance
with the Code and shall not be applicable to cases to enforce the collection of
any tax imposed and collected by the City/Village/Town.

A “Non-Emergency Situation” means any situation that does not reasonably
constitute a threat to the public interest, safety or welfare.

Requirements of Hearing Officers.

Any attorney licensed to practice law in the State of Illinois for at least three years
may be a Hearing Officer, provided that he or she complies with the provisions of this
Scction.

Prior to conducting adjudicatory hearings, Hearing Officers shall have successfully
completed a formal training program which includes the following:

(M
(2)
)

instruction on the rules of procedure of the administrative hearings which they
will conduct;

Orientation to each subject area of the Code violations that they will
adjudicate;

Observation of administrative hearings; and,
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(¢)

(d)

(b)

()

(d)

(e)

4 Participation in hypothetical cases, including ruling on evidence and issuing
final orders.

A person who has served as a judge in Illinois is not required to fulfill the
requirements of subsection (b), herein.

Any person seeking to be appointed as a Hearing Officer for the City/Village/Town
must present evidence of his or her compliance with this Section to the corporate
authorities, in such form as deemed appropriate by the corporate authorities.

Proceedings for Adjudicatory Proceedings.

The filing of the Complaint shall serve to institute proceedings before the Code
Hearing Unit.

Parties shall be served with process in a manner reasonably calculated to give actual
notice. For the purposes of this Chapter, “a manner reasonably calculated to give
actual notice” shall mean, as appropriate, personal service of process upon a party, its
employee or its agent; service by first-class mail at a party’s address; or notice that is
posted upon the property where the alleged Code violation is found when the party is
the owner or manager of the property. If the City/Village/Town requires the party to
respond to the Complaint within a specified amount of time, the City/Village/Town
shall file a reply with the Code Hearing Unit within the same amount of time afforded
to the party responding to the Complaint.

Parties shall be given notice of any adjudicatory hearing. Said notice must, at a
minimum, include: (1) the type and nature of the Code violation to be adjudicated; (ii)
the date and location of the adjudicatory hearing; (iii) the legal authority and
jurisdiction under which the adjudicatory hearing is to be held; and, (iv) the penalties
{or failure to appear at the adjudicatory hearing.

Parties shall be provided with an opportunity for an adjudicatory hearing during
which they may be represented by counsel, present witnesses and cross-examine
opposing witnesses. Parties may request the Hearing Officer to issue subpoenas to
direct the attendance and testimony of relevant witnesses, as well as the production of
relevant documents.

Adjudicatory hearings shall be scheduled with reasonable promptness, provided that
for adjudicatory hearings scheduled in all non-emergency situations, if requested by
the defendant, the defendant shall have at least 15 days after service of process to
prepare for an adjudicatory hearing. If service is provided by mail, the 15-day period
shall begin to run on the day that the notice is deposited in the mail.
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§ .06. Hearing; Evidence.

The formal and technical rules of evidence shall not be applied in an adjudicatory hearing
under this Chapter. The Hearing Officer may accept any evidence, including hearsay, if it is of a
type commonly relied upon by reasonably prudent persons in the conduct of their affairs.

§ .07 Findings, Decision and Order.

(a) At the conclusion of the adjudicatory hearing, the Hearing Officer shall make a
determination (the “Final Administrative Decision™), based on the evidence presented
at the adjudicatory hearing, of whether or not a violation of the Code exists. The Final
Administrative Decision shall be in writing and shall include a written finding of fact,
decision and order including the fine, penalty or action with which the defendant must
comply.

(b) A copy of the Final Administrative Decision shall be served on the Parties within five
days after issuance. The Final Administrative Decision shall be served in a manner
allowed by Section __ .05(b), unless the parties agree to an alternative form of
service.

(c) Payment of any penalty or fine and the disposition of fine money shall be in the same
manner as set forth in the Code.

§ .08 Review Under Administrative Review Law.

Any Final Administrative Decision by a Code Hearing Unit, that a Code violation does or
does not exist, shall constitute a final determination for purposes of judicial review and shall be
subject to review under the Illinois Administrative Review Law, 735 ILCS 5/3-101 ef sey.

§__ .09, Judgment on Findings, Decision and Order.

(a) Any fine, other sanction or costs imposed, or part of any fine, other sanction or costs
imposed, remaining unpaid after the exhaustion of or the failure to exhaust judicial
review procedures under the Illinois Administrative Review Law are a debt due and
owing the City/Village/Town and may be collected in accordance with applicable
law.

(b) After expiration of the period in which judicial review under the Illinots
Administrative Review Law may be sought for a Final Administrative Decision of a
Code violation, unless stayed by a court of competent jurisdiction, the findings,
decision and order of the Hearing Officer may be enforced in the same manner as a
judgment entered by a court of competent jurisdiction.

() In any case in which a defendant has failed to comply with a judgment ordering a
defendant to correct a Code violation or imposing any fine or other sanction as a
result of a Code violation, any expenses incurred by a City/Village/Town to enforce
the judgment, including, but not limited to, attorney's fees, court costs and costs
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(d)

(e)

related to property demolition or foreclosure, after they are fixed by a court of
competent jurisdiction or a Hearing Officer, shall be a debt due and owing the
City/Village/Town and may be collected in accordance with applicable law. Prior to
any expenses being fixed by a Hearing Officer pursuant to this subsection, the
City/Village/Town shall provide notice to the defendant that states that the defendant
shall appear at a hearing before the Hearing Officer to determine whether the
defendant has failed to comply with the judgment. The notice shall set the date for
such a hearing, which shall not be less than seven days from the date that notice is
served. If notice is served by mail, the seven-day period shall begin to run on the date
that the notice was deposited in the mail.

Upon being recorded in the manner required by Article XII of the Code of Civil
Procedure, 735 ILCS 5/12-101 ef seq., or by the Uniform Commercial Code, 810
ILCS 5/1-101 et seq., a lien shall be imposed on the real estate or personal estate, or
both, of the defendant in the amount of any debt due and owing the
City/Village/Town under this Chapter. The lien may be enforced in the same manner
as a judgment lien pursuant to a judgment of a court of competent jurisdiction.

A Hearing Officer may set aside any judgment entered by default and set a new
hearing date, upon a petition filed within 21 days after the issuance of the order of
default, if the Hearing Officer determines that the defendant’s failure to appear at the
adjudicatory hearing was for good cause or at any time if the defendant establishes
that the City/Village/Town did not provide proper service of process. If any
judgment is set aside pursuant to this subsection, the Hearing Officer shall have the
authority to enter an order extinguishing any lien which has been recorded for any
debt due and owing the City/Village/Town as a result of the vacated default
judgment.
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BEECHER PUBLIC WORKS — SEPTEMBER 2023 MONTHLY REPORT

WEEK OF SEPTEMBER 5™, 2023
DAILY WELL CHECKS — LIFT STATION CHECKS & SEWER PLANT TRAINING T &TH — WEEKLY PARK INSPECTIONS —
DAILY VILLAGE HALL CHECKS — WEEKLY BRUSH PICK UP — PARK BATHROOMS DAILY — TEMPORARY REPAIR CL2
LEAK WELL #4 — MEET WITH COUNTY ABOUT INDIANA AVE PROJECT ~ COLD PATCH AROUND TOWN — REPAIRS
TO LEAF MACHINES — WELTON STEDT SEWER REMOVAL WORK — CLEAN SOUTHFIELD POND SWALE ~

WEEK OF SEPTEMBER 117", 2023
DAILY WELL CHECKS — LIFT STATION CHECKS & SEWER PLANT TRAINING M-W-F — WEEKLY PARK INSPECTIONS —
DAILY VILLAGE HALL CHECKS — CLEAN & OPEN BATHROOMS DAILY IN PARK - LOWER FLAGS AT ALL VILLAGE
PROPERTIES - WEEKLY BRUSH PICK UP — INSTALL TOOL BOX IN 2022 F-250 — CREATE INVENTORY LIST FOR CORE
& MAIN ORDER — 3 METER APPOINTMENT — WORK WITH COUNTY D.O.T. DRAINAGE ISSUES ALONG INDIANA —
WORK ON NEW LEAF MACHINE — SHUT DOWN WATER AT INTERSECTION OF WOODWARD & PENFIELD FOR
PROJECT - INSTALL CHILDREN PLAYING SIGN’S AT PASADENA & PRAIRIE - INSTALL SIGNAGE AT PICKLE BALL
COURTS

WEEK OF SEPTEMBER 18™, 2023

DAILY WELL CHECKS — LIFT STATION CHECKS & SEWER PLANT TRAINING DAILY — WEEKLY PARK INSPECTIONS —
DAILY VILLAGE HALL CHECKS — WEEKLY BRUSH PICK UP - CLEAN & OPEN BATHROOMS DAILY IN PARK - MOWING
8 WEED WHACKING -HAUL 3 LOADS OF %” AND 1 LOAD OF ROAD-MIX FROM MANTENO QUARRY FOR STORAGE

— EMERGENCY LIGHTING ON NEW LEAF MACHINE - PENFIELD ST UPDATE MEETING — SIDEWALK BID OPENING,

NONE RECEIVED ~ TAKE NEW BARRICADE DELIVERY AND PLACE IN STORAGE — MAKE REPAIRS AT VILLAGE HALL

FOR FIRE INSPECTIONS — INSTALL “FIRE EXTINGUISHER” SIGNAGE AT ALL FACILITIES — TAKE 4 BARRICADES TO
DUNBAR ST FOR WEEKEND BLOCK PARTY — WORK AT SEWER PLANT WITH OPERATOR MAKING REPAIRS — MARK

ALL B-BOXES ON COUNTRY, MEADOW, AND ORCHARD FOR ASPHALT WORK

WEEK OF SEPTEMBER 25™, 2023
DAILY WELL CHECKS — LIFT STATION CHECKS & SEWER PLANT TRAINING DAILY — WEEKLY PARK INSPECTIONS -
DAILY VILLAGE HALL CHECKS — CLEAN & OPEN BATHROOMS DAILY IN PARK - WEEKLY BRUSH PICK UP - MOWING
& WEED WHACKING - 7 METER APPOINTMENTS — FINISH UP LEAF MACHINE — SHUT DOWN & WINTERIZE
SPLASH PAD — PUT “NO PARKING” SIGN’S ALONG COUNTRY, MEADOW & ORCHARD FOR PAVING ~ PENFIELD ST
UPDATE MEETING — CREATE FALL/WINTER TREE REMOVAL LIST - TAKE DOWN ALL FLAGS AROUND TOWN -
WORK ON 2003 INTERNATIONAL TRAILER WIRING HARNESS




